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	DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 43D AIRLIFT WING (AMC)

POPE AIR FORCE BASE, NORTH CAROLINA CREATED: January 1994

OPR: HQ ACC/IMPSP (W. Bryson)
	



1 Nov 2001

MEMORANDUM FOR 43 XXX

 Attn: XXXXXX

FROM:  43 CONS/CC

SUBJECT:  Delegation of Contracting Authority for Government Purchase Card Use

You have successfully completed the mandatory Government Purchase Card training program.  You are, therefore, authorized to obtain supplies and non-personal services and to pay for them using the Government-wide Purchase Card.  Any single purchase may not exceed $2500. If authorized to make purchases above $2,500, cardholders will use the government purchase card only to obtain items from pre-priced contracts and agreements (e.g. Federal Supply Schedule, Blanket Purchase Agreements, Indefinite Delivery Indefinite Quantity (IDIQ), UNICOR, etc.).  In this case, authority to use the purchase card will not exceed $25,000 per transaction.  When purchasing from pre-priced contracts/agreements, cardholders must review prices on at least three contracts/agreements and select the best value item for their requirements.  A record of this review will be kept with the cardholder’s purchase card documentation.  (Reference AFI 64-117 paragraph 2.1.2.3.

The supplies and non-personal services you obtain with the purchase card must be for official Government requirements and be consistent with your assigned responsibilities and your card purchase limits, including commodity restrictions, set by your billing official.  This authorization does not exempt you from the requirement to obtain certain supplies from required sources of supply listed in Federal Acquisition Regulation (FAR) Part 8, or from other organizations which have been given exclusive contracting authority for that commodity or service.

All purchases using the purchase card shall comply with applicable laws and regulations, including but not limited to the FAR and AFI 64-117.  If you purchase such supplies or services, you shall be subject to fines and adverse disciplinary action for misusing the purchase card.

Your billing official will periodically review your use of the purchase card.  He/she may determine that you no longer need to use the card and cancel it.  He/she may also confiscate your card or, in less severe cases, reduce your monthly purchase limit to $0.00 until such a time that satisfactory remedial training has been accomplished.  The types of violations which may result in cancellation or suspension of the account include but are not limited to:  allowing someone else to use your card; failing to perform timely reconciliation; or failing to resolve disputed charges.

When you separate from your unit, through dismissal, retirement, transfer, or for any other reason, this delegation is automatically terminated and the purchase card must be returned to your billing official for destruction.

Use of the purchase card requires adherence to the general and specific instructions provided during bankcard training. If you have any questions concerning this matter or your delegation authority, please contact Purchase Card Manager, at extension 394-6290 

(DSN 424).


   43 CONS/CC, Rank, USAF 


   Commander

Required Information for Government Card Purchases

$2,501  - $25,000
The single purchase limit (SPL) of your Government Purchase Card been increased to allow your purchases to exceed $2,500.  With this privilege comes the requirement to submit award information to the Program Coordinator for each purchase exceeding $2,500. 

When purchasing from other than *mandatory sources, Federal law requires you to conduct price comparisons of at least three suppliers when determining the best value for the government.  In the space provided, list the comparisons you made.  You may utilize vendor catalogs, web sites, or contact companies direct to obtain the information.    Maintain a copy of this document with the applicable transaction log.  Fax or mail this document to:  43 CONS/LGCP, Attn:   Lisa  Martin, fax 4-6279.  Failure to provide this information may result in suspension of this privilege.

Cardholder:












Billing Official: 











Purchased From:










Contract Number:











Total Price:


$


    Purchase Date:




Item(s) Purchased:






(furniture, computer)


Price Comparison #2

 Company/Price










GSA Contract Number:









Price Comparison #3

Company/Price










GSA Contract Number:









* UNICOR - Mandatory supplier of furniture unless granted written waiver

* NIB/NISH – 
* Desktop V Contract – (preferred supplier for hardware/software)
AMC - Global Reach for America

