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DOCUMENTATION, Reporting, aND INVESTIGATIVE FOLLOW-UP

6.0
introduction

This section describes current Federal, North Carolina Department of Environment & Natural Resources (NCDENR), and local environmental regulatory requirements that pertain to HAZMAT release reporting and notification.  It also summarizes AF policy with respect to release reporting and notification requirements and presents a list of required reports and procedures for investigative follow-up of HAZMAT incidents.

HAZMAT release reports are necessary for tracking release clean-up and recovery progress, compliance with federal, state, and AF regulations, and provision of data for policy analysis and revision.

6.1
AIR FORCE REPORTING AND NOTIFICATION REQUIREMENTS
An environmental release report must be completed for all reportable HAZMAT releases caused by an AF activity or occurring on an AF installation or facility (including government-owned and contractor-operated facilities).  Reportable HAZMAT releases are those that require reporting or notification pursuant to the Clean Water Act, Resource Conservation and Recovery Act, Toxic Substances Control Act, Comprehensive Environmental Response, Compensation and Liability Act, Emergency Planning and Community Right-to-Know Act, Clean Air Act, and/or Hazardous Materials Transportation Act.  In addition, any environmental release of HAZMAT that is likely to result in litigation or adverse publicity must also be reported. 

Environmental release notification must be submitted using the AF Operating Reporting System, Operational Status Report (OPREP-3) in accordance with AFMAN 10-206, Operational Reporting.  The appropriate MAJCOM offices and HQ USAF/ILEV/ILEO must be notified of any HAZMAT release that results in one or more of the following impacts:

· Human injury or loss of life,

· Loss of aircraft or facility,

· Interruption of flying operations,

· Environmental contamination extending beyond installation boundaries, 

· Financial impact exceeding $50,000, and/or

· Litigation, publicity, or media coverage.

The 43 Airlift Wing Commander may also decide an incident must be reported based on circumstances associated with the specific release event.  When HAZMAT release response and clean-up are accomplished in a routine manner, notification of HQ USAF/ILEV is not required.  When practical, HAZMAT releases should be reported directly to the HQ AMC spill manager.

The following information must be included in the OPREP-3 report for a HAZMAT release:

· Date and approximate time of release,

· Location of release,

· Chemical description or common name of released HAZMAT,

· Approximate amount released, and

· Situation-specific reason for notifying HQ AMC or HQ USAF/ILEV/ILEO (e.g., contaminant entered public drinking water supply or media coverage expected).

Follow-up reports on HAZMAT incidents that meet any of the criteria listed above must be provided to the MAJCOM by telephone, e-mail, or OPREP-3, as required by the situation.

Upon completion of clean-up operations, 43 CES/CEV will submit a "close-out" report to HQ AMC/CEV, with information copies to HQ USAF/CEEV, Commander.  The final close-out report must contain the following information:

· Name and address of installation and/or owner,

· Name and telephone number of OSC,

· Incident report (initial, second, third, final),

· Date and time of incident,

· Time of official spill notification to the National Response Center, NCDENR, and/or other regional officials,

· Location of incident, and the nature of the terrain at the incident location, including surface and subsurface drainage characteristics and relationships to water bodies (estimate extent of area affected such as miles of stream or acres of lake),

· Weather conditions and how they potentially affected the response action,

· Cause of incident,

· Type and estimated amount (barrels, gallons, pounds) of HAZMAT, and the official size classification (minor, medium, major) for POL releases,

· Actual damage and/or potential threat to human life, property, and plant, and/or animal life,

· Corrective action implemented to eliminate HAZMAT source,

· Corrective action implemented to remove HAZMAT,

· Assistance required,

· Estimated completion date of remedial actions and anticipated effectiveness,

· Estimated quantity and disposition of spill material and/or contaminated soil,

· Confirmation that emergency response equipment is back in operation before resuming operating activities,

· Description of any problem encountered during implementation of the HAZMAT Plan and an explanation of how the HAZMAT Plan was, or will be, modified to prevent the recurrence of the spill event,

· Anticipated or actual reaction by the news media and public to incident the (specify potential for liability in the internal USAF reports only), and

· A copy of this HAZMAT Plan, if requested.

This closeout report must be distributed to the following:

· The National Response Team and the Regional Response Team within 60 days of a "major" oil spill,

· The Regional Administrator of EPA within 60 days of a 1,000-gallon oil spill or two reportable oil spills in 12 months,

· The Regional EPA Enforcement Division Director and NCDENR within 60 days of a reportable spill of Clean Water Act Section 311 substances, and/or

· The EPA Regional Administrator within 15 days of a spill of hazardous waste that requires implementation of the Facility Response Plan (2003).

Regulatory agency reports and internal USAF reports should contain all of the information listed above.  The regulatory agency reports must be in narrative format, and the internal USAF reports must be in the message format specified in AFI 32-7002.

6.2
FEDERAL REPORTING AND NOTIFICATION REQUIREMENTS
A list of current federal release reporting and notification requirements is provided in Table 6.2.

	TABLE 6.2
Federal Requirements for Notification and Reporting of Spills 

	Regulation
	Incident
	Who Reports
	To Whom
	Immediate
	Follow-up

	29 CFR 1960.67 and 69
	Reportable occupational injury and illness
	Employer
	Log and summary of injury and illness
	Record information within six days, use format prescribed in OSHA 2014 publication
	Update log when status of each entry changes.  Annual summary of occupational injuries and illnesses, posted within 45 days after end of fiscal year.

	29 CFR 1960.68
	Supplemental record of occupational injury and illness
	Employer
	Record information on OSHA Form No. 101 or OWCP Forms CA-1, CA-2, and CA-6
	Record information within six working days
	None

	29 CFR 1960.70
	Fatality or multiple hospitalization (one or more fatalities or five or more hospitalizations)
	Head of Agency
	Nearest Federal OSHA office
	Within 48 hours: 

Circumstances, names, actions taken, number of employees involved, extent of injuries
	Summary report containing accident investigation, date/time of accident, agency name and location, personnel categories, consequences, description of operations and accident, causal factors, applicable standards, and corrective actions

	29 CFR 1910.1003 (f)(2)
	Release of a listed carcinogen (material is outside of closed system or isolated system with potential exposure).

See 29 CFR Part 1910, Subpart Z
	Employer
	Nearest Federal OSHA office
	Within 24 hours:

· Report incident

· Available facts

· Medical treatment for exposed employees
	Within 15 days:

· Quantity released

· Duration of release

· Release calculations

· Description of area

· Extent of employee exposure and area contamination

· Medical treatment provided

· Medical surveillance program details

· Analysis of incident circumstances and preventative measures with completion dates

	Regulation
	Incident
	Who Reports
	To Whom
	Immediate
	Follow-up

	33 CFR 153.203
	Discharge of oil, pollutant, or other hazardous substance  (Discharge in excess of effluent standard)
	Person in charge of vessel or facility
	National Response Center.  If not practical, then Coast Guard or EPA on-scene coordinator, then NRC as soon as possible.
	Immediately following knowledge of discharge
	As required by agencies (follow-up to NRC not applicable)

	40 CFR 61 (various subsections)
	Release of hazardous air pollutants
	Owner/ Operator of air emission source
	EPA Regional Administrator
	Varies by air pollutant (check specific rule)
	Varies by air pollutant (check specific rule)

	40 CFR 110.10
	Oil discharge (film sheen or discoloration to water surface or adjoining shoreline, or violation of applicable water quality standards)
	Person in charge of vessel or facility
	Nation Response Center.  If not practical, then Coast Guard or EPA on-scene coordinator, then NRC as soon as possible.
	Immediately, as prescribed by DOT (see 33 CFR 153, Subpart B, and 40 CFR 300, Subpart E)
	Not applicable

	40 CFR 117.21
	Discharge of hazardous substance (RQ)
	Person in charge of vessel or facility
	Appropriate government agency
	Immediately, as soon as known
	As required by agency

	40 CFR 122.41 (l)(1)
40 CFR 122.41 (l)(2)
40 CFR 122.41 (l)(6)
40 CFR 122.41 (l)(7)
40 CFR 122.41 (n)(6)
	NPDES permit non-compliance  (endangering health or the environment; discharge in excess of permit allowance)
	Permittee
	EPA Regional Administrator
	Within 24 hours:

· Unanticipated bypass exceeding permit effluent limits

· Upset condition exceeding permit effluent limits

· Violation of maximum daily discharge limits
	Within 5 days:

· Description of non-compliance and its cause

· Dates and times of non-compliance

· Dates and times of expected continuance of non-compliance

· Steps taken or planned to prevent recurrence

	Regulation
	Incident
	Who Reports
	To Whom
	Immediate
	Follow-up

	40 CFR 122.41 (a)(1)
40 CFR 122.41 (a)(2)
	NPDES permit non-compliance (discharge of specific toxic pollutants or other toxic pollutants at certain concentrations not covered or limited by the permit)
	Permittee
	EPA Regional Administrator
	As soon as known, additional to those requirements in 40 CFR 122.41 for any toxic pollutant not limited in the permit
	As required by the agency

	40 CFR 262.34 (d)(5)(iv)
	RCRA generator facility emergency (fire, explosion or other release that threatens human health outside the facility, or a spill that has reached surface water)
	Emergency Coordinator
	National Response Center
	Immediately:

· Name, address and EPA ID number

· Date, time and type of incident

· Quantity and type of waste involved

· Estimated quantity and disposition of recovered material
	Not applicable

	40 CFR 263.30 (c)(1)
40 CFR 263.30 (c)(2)
	Discharge while transporting hazardous waste
	Transporter
	National Response Center (if required by 49 CFR 171.15) and DOT (if required by 49 CFR 171.6)
	Earliest practicable moment (40 CFR 171.15)
	Within 15 days (49 CFR 171.16)

	Regulation
	Incident
	Who Reports
	To Whom
	Immediate
	Follow-up

	40 CFR 264.56 (d)(1)
40 CFR 264.56 (d)(2)
40 CFR 264.56 (j)
	RCRA TSD facility emergency (release, fire, or explosion which could threaten human health or the environment outside the facility)
	Emergency coordinator and owner/ operator
	Designated on-scene coordinator or National Response Center, state and local authorities, and EPA Regional Administrator
	Immediately:

· Reporter’s name and telephone number

· Facility name and address

· Time and type of incident

· Name and quantity of materials involved

· Extent of injuries

· Possible hazards to human health or the environment outside the facility
	Within 15 days:

· Owner/operator name, address and telephone number

· Facility name and address and telephone number

· Date, time, and type of incident

· Name and quantity of materials involved

· Extent of injuries

· Assessment of actual or potential hazards to human health or the environment

· Estimated quantity and disposition of recovered materials

	40 CFR 265.56 (d)(1)
40 CFR 265.56 (d)(2)
40 CFR 265.56 (j)
	RCRA interim status facility emergency (same as 40 CFR 264.56)
	Emergency Coordinator and owner/ operator
	Same information as 40 CFR 264.56
	Immediately (same information as 40 CFR 264.56)
	Within 15 days (same information as 40 CFR 264.56)

	40 CFR 264.196 (d)(1)
40 CFR 264.196 (d)(3)
	Release from tank system or secondary containment (any release to the environment, unless equal to or less than 1 pound and immediately contained and cleaned up)
	Owner/ Operator
	EPA Regional Administrator; also, National Response Center if = or > RQ
	Within 24 hours
	Within 30 days:

· Likely route of release migration

· Surrounding soil characteristics

· Proximity to down-gradient drinking water, surface water, and populated areas

· Description of actions taken or planned

	Regulation
	Incident
	Who Reports
	To Whom
	Immediate
	Follow-up

	40 CFR 265.196 (d)(1)
40 CFR 265.196 (d)(3)
	Release from tank system or secondary containment (same incidents as 40 CFR 264.196)
	Owner/ Operator
	Same as 40 CFR 264.196
	Within 24 hours
	Within 30 days (same information as 40 CFR 264.196)

	40 CFR 280.50
40 CFR 280.52
40 CFR 280.53 (a)
40 CFR 280.53 (b)
40 CFR 280.60
40 CFR 280.61
	Release from underground storage tank (free product or vapor in soils, sewers, or surface water, unusual operating conditions, unexplained water, etc.; also greater than 25 gallons of petroleum sheen, or (RQ)
	Owner/ Operator
	Implementing Agency (or National Response Center if = or > RQ)
	Immediately if release is = or > than RQ; otherwise, within 24 hours (40 CFR 280.50, 40 CFR 280.53 and 40 CFR 280.61)
	Within 7 days (40 CFR 280.52) or within 20 days (40 CFR 280.62)

	Regulation
	Incident
	Who Reports
	To Whom
	Immediate
	Follow-up

	40 CFR 270.30 (l)(6)
	RCRA permit non-compliance (endangering health or the environment)
	Permittee
	EPA Regional Administrator
	Within 24 hours:

· Owner/operator name, address, and telephone number

· Facility name, address and telephone number

· Date, time, and type of incident

· Name and quantity of substance involved

· Extent of injuries

· Assessment of actual or potential hazards to human health or the environment outside the facility

· Estimated quantity and disposition of recovered materials
	Within 5 days:

· Description of non-compliance and its cause

· Dates and times of non-compliance

· Dates and times of expected continuance of non-compliance

· Steps taken or planned to prevent recurrence

	40 CFR 302.6 (a)
	Hazardous substance release ((RQ)
	Person in charge of vessel or facility
	National Response Center
	Immediately
	Not applicable

	Regulation
	Incident
	Who Reports
	To Whom
	Immediate
	Follow-up

	40 CFR 355.40 (b)(1)
40 CFR 355.40 (b)(2)
40 CFR 355.40 (b)(3)
	SARA extremely hazardous substance release or CERCLA hazardous substance release (if = or > RQ, see 40 CFR 355. Appendix A for SARA EHS list or 40 CFR Table 302.4 for CERCLA HS list)
	Owner/ Operator
	Local Emergency Planning Committee, State Emergency Response Commission, or local emergency response personnel (911 in case of transportation related release)
	Immediately:

· Name and identity of substance involved

· EHS (yes or no)

· Estimated quantity of release

· Time and duration of release

· Medium receiving release

· Known or anticipated health risks, medical advice for exposed individuals

· Proper precautions to take as a result of release
	As soon as practicable:

· Update previously supplied 
information

· Actions taken to respond to and 
contain the release

· Known or anticipated health risks

· Medical advice for exposed 
individuals

	40 CFR 761.120 (a)(2)
40 CFR 761.125 (a)(1)
NOTE: RQ is 1 lb. (117.3 and 302.4); 40 CFR 761.125 has a 10 lb. threshold. RQ preempts 10 lb threshold.  See also 40 CFR 761.120 (e)
	PCB spill (= or > 50 ppm concentration with release to surface water, drinking water supplies, sewers, grazing lands, etc.)[spill definition is any PCB quantity = or> 50 ppm (40 CFR 761.123)]
	Responsible party
	National Response Center, and EPA Regional Office of Pesticides and Toxic Substances for RQ release; EPA OPTS for other incidents
	Immediately for RQ release.  Shortest possible time (no later than 24 hours) for other incidents.
	As required by agency

	Regulation
	Incident
	Who Reports
	To Whom
	Immediate
	Follow-up

	40 CFR 171.15 (a)
40 CFR 171.15 (c)
40 CFR 171.16 (a)
40 CFR 171.16 (b)
[(See exceptions listed in 49 CFR 171.16 (c) and 49 CFR 171.16 (d)]
	Transportation incident (hazardous materials incident resulting in fatality, injury requiring hospitalization, property damage greater than $50,000, more than 1 hour’s shutdown of major transportation arteries and facilities, public evacuation of more than 1 hour, other situations)
	Carrier
	DOT National Response Center or Center for Disease Control, as appropriate.  Written report to Information Systems Manager, Research and Special Programs, DOT
	Earliest practicable moment:

· Name of reporter

· Carrier name and address

· Telephone number where reporter can be contacted

· Date, time, and location of incident

· Extent of injuries

· Class name and quantity of material

· Type of incident and nature of hazard
	Within 30 days (as required by CFR 171.16):

· Use DOT Form F 5800.1

· Copy of manifest (if waste)

· Estimated quantity of waste removed from incident scene

· Name and address of receiving facility

· Disposition of any waste not removed.

	Uniform Fire Code, 1991 editions, Secs. 80.105 (a) and 80.105 (b)
	Unauthorized discharge (hazardous materials release reportable under federal state, and local regulations
	Permittee
	Fire Chief
	Immediately
	Accurate records must be maintained


6.3
STATE REPORTING AND NOTIFICATION REQUIREMENTS
6.3.1
Hazardous Substances/Materials

Report any release of a hazardous substance within one working day, if the release exceeds the Reportable Quantity for the substance (under CERCLA 40 CFR 302) for a 24-hour period to the following:

· North Carolina Department of Emergency Management:  (919) 733-3825.

6.3.2
Hazardous Wastes

For releases that could threaten human health outside the facility or when the waste generator knows the spill has reached surface water, notify the following:

· National Response Center (operated by the US Coast Guard):  (800) 424-8802; and,

· North Carolina Department of Emergency Management:  (919) 733-3825.

Reports must be made immediately and include the following: 

· Name, address, and EPA identification number of the generator (if applicable);

· Date, time, and type of incident;

· Quantity and type of hazardous waste involved;

· Extent of injuries, if any; and,

· Estimated quantity and disposition of any recovered material.

6.3.3
Underground Storage Tank Leaks

In the event of any spill at the base, the organization responsible for the tanks will complete a copy of the Responder Information Form (see Appendix J) and submit it to 43 CES/CEV.  In addition, the following notifications will be made:

· The Base Tank Manager (43 CES/CEV) will make all required notifications to regulatory officials,

· Required verbal notifications will be made within 24 hours to the NCDENR, Division of Water Quality, Groundwater Section (DWQ/GW), Fayetteville Regional Office at (910) 486-1541,

· Then, a follow-up letter will be sent detailing date, time, and topic of conversation to the Fayetteville Regional Office, Wachovia Building, Suite 714 Fayetteville, NC 28301.  

Release response and reporting procedures for USTs are discussed in detail in the Pope AFB Tank Management Plan.

6.3.4
Superfund Amendments and Reauthorization Act (SARA) Title III

Immediately phone notification to report releases of SARA Title III compounds and submit written follow-up emergency notice(s) within 30 days of release incident to the following and

· North Carolina Emergency Response Commission (SERC):  (919) 733-3867;

· Local Emergency Planning Committee (LEPC):  (910) 321-6736.
6.4
LOCAL REPORTING AND NOTIFICATION REQUIREMENTS

For significant spills entering the sanitary sewer system, Tank Creek, Little River, or their tributaries, notify the Fort Bragg Environmental Branch at (910) 396-3372.  The Pope AFB Facility Response Plan (Table ERAP 1.2b Emergency Notification Phone List) (2003) must be consulted for additional vulnerable facilities in the event of a major POL release.

6.5
INVESTIGATIVE FOLLOW-UP
Members of the Post-Emergency Response Team will meet within 24 hours after clean-up and site remediation activities are completed in order to critique the response and post-response activities.  This investigative follow-up meeting will assess whether these activities were satisfactorily performed.  The costs of response and post-response activities will be assessed, and identification of funding to recover these costs will be initiated during the investigative follow-up meeting.
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